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POLICY 
 

SSA divisions should, to the extent possible, submit space and facility needs as a part of the annual budget 

planning process. SSA/Administration has the responsibility of preparing an annual lease budget and space plans 

for all Social Services Agency needs. These plans, updated as needed, shall identify:  

 

A. All currently occupied facilities and type of occupancy by program;  

 

B. Whether the facility is County owned, leased (length of lease, annual cost), or co-occupied with another 

department/agency;  

 

C. All unmet or anticipated needs for space by SSA programs;  

 

D. Desired location, estimated size of facility needed and programs to be supported, parking requirements, any 

other special needs, and projected costs. 


